Setting Up Your CRA

Account

At ME Consulting Inc., we now require new clients to provide
CRA account access to assist with personal taxes. To make
this process smooth, we recommend setting up a CRA
account if you don’t already have one.

You cansignin or register here: CRA Sign-In Services

How to Register:

Click the link above and select “Register”.

Have your SIN, Date of Birth, and the
E amount from line 15000 on your 2023 tax
return ready.

ﬂ Follow the prompts to set up your account,
including security questions.

Prefer registering by phone? Call 1-800-959-8281, press 1,
then 1 again to speak with CRA support.

After you have finished setting up your account, you have to
set up ME Consulting as an Authorized Rep on your behalf
See the following pages for a step by step guide.


https://www.canada.ca/en/revenue-agency/services/e-services/cra-login-services.html

Adding ME Consulting as

an Authorized Rep

Go to the CRA My Business log in here

E At the top right of your screen, select the
arrow beside your business name.

ﬂ Select “profile”

@ ME Consulting Inc. ~
- At the top right of your screen, select the arrow 765919089

beside your business name.
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https://www.canada.ca/en/revenue-agency/services/e-services/cra-login-services.html

Adding ME Consulting as
an Authorized Rep

- Once you are on the profile page, scroll down to the "Authorized
Representatives" page. (It will be in the right hand column)
- Click "+ Add"

Authorized representatives

Authorize a representative

@ Before you begin

This authorization allows your representative to deal with the Canada Revenue Agency by internet, by

telephone, by fax, in person or in writing.

Your representative will have access to all tax years as our online service does not yet have a year-specific

option.

< click start




Adding ME Consulting as

an Authorized Rep

E Enter our business number: 765919089

Authorize a representative

@ Before you begin

@ Enter representative information

Fields marked with an asterisk ( * ) are required.

To authorize a representative to deal with the CRA on your behalf enter:

* Representative identifier (RepID): It is a 7-character alphanumeric code
* Group identifier(GroupID): It is a 6-character alphanumeric code, beginning with a G
* Business number (BN) of a business: It is a 9-digit identification number, if you enter a BN, you are

authorizing CRA to deal with anyone from that business.

* ReplID, GroupID or BN - Enter the ME Consulting Inc Business Number:

I 765919089 I C:I 765919089
- Click Search

*ReplD, GrouplID or BN

The following representative has been identified:

Representative information

Name: ME Consulting Inc.
BN: 765919089

Phone number: 403-875-1036

<: - The above information will come up.
- Click "Next"




Adding ME Consulting as

an Authorized Rep

Select “All Accounts”, select “Level 2”, select
“Does not expire”

© Select areas for authorization m m
- Select "Level 2

- Select "Does not expire”
- Select "Next"

*Scope of authorization G
Select what kind of access you wish to grant

© Select authorization details

Fields marked with an asterisk ( * ) are required.

(® All accounts

Includes all current and any future accounts " . ; "
2 Fields marked with an asterisk [ * ) are required.

(O Specific accounts
Choose from curren taccoun ts

BaCR m
I @® Level 2 - Allow your representative access to information and to make certain account changes. I

ﬁ ? Levell

w - Select "All Accounts” I

* Authorization level

() Level 1 - Allow your representative access to information only.

—

> Level 2

* Expiry date

& m

Check off the “I confirm..” box, and select
submit.

At ME Consulting Inc., we’re always happy to guide you through the
setup, but this serves as a helpful reference you can use anytime.
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